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Best Practice – January 2012 
 

Submission of Strategies for God’s Mission 
 
 
The following is the procedure for the submission of Strategies for God’s Mission for 
consideration and/or approval by the Office of the Pastors: 
 

� All Strategies must be submitted no later than 12:00pm on Wednesdays.   
Requests are to be sent to Minister Charlotte Williams, Director of Communications, 
at strategies@allen-temple.org. 

 
� Submissions are to include specific details on the event (date, time, location, purpose 

of event, any images or flyer to be placed on the website, contact person name, 
telephone number and e-mail address). 

 
� Images should be submitted in JPEG format, at a minimum of 300dpi, and at a 

minimum size of 640x480.   
 

� Flyers should be submitted in PDF format and optimized for web publishing. 
 

� Movies for the website should be submitted in AVI format. 
 

� Requests are to include whether the Strategy is preferred to be in the bulletin, on 
screen or both, as well as the requested run time (number of weeks the Strategy will 
appear) in the bulletin, on screen, on the website, or all three.   

 
� The Office of the Pastors will review all Strategies and approve accordingly by 

determining when and where approved Strategies will be publicized, whether in the 
bulletin, on screen, on the website, or all three, as well as the run time, and 
communicate approvals to Minister Williams. 

 
� The standard practice for Strategies for God’s Mission run times are as follows: 

o Four weeks prior to the event for in-bulletin 
o Two weeks prior to the event for on-screen 
o Four weeks prior to the event for the website 

 
� Minister Charlotte Williams will place all on-screen Strategies accordingly according 

to their vehicle (print bulletin, on-screen, website and social networking outlets). 
 

� Please note that the bulletin goes to print and on screen and website Strategies are on 
lockdown on Wednesday afternoons.   Website posts are posted by Friday evening. 
Strategies content will only change at the discretion of the Senior Pastor or Assistant 
Pastor.  


